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Logging In

1. Copy and paste the following address into
your web browser

http://fnis.thomsonreuters.com/binghamton

THOMSON

reurers: FOreign National Information System

2. Enter your user name and password (found in
your email)

3. Please enter a new password for security
purposes

4. Click on Data Entry. Please disregard the IRS
Form - Consent selection.

5. Complete the BOLDED questions on all pages
in as much detail as possible.

6. Submit your information

BINGHAMTON

UUNTLOY BRSO

State University of New York

User ID | |

Password | |

© 2002-19 Thomson Reuters. All rights reserved. | Privacy Policy | Terme OF Use



http://fnis.thomsonreuters.com/binghamton

Step 1: Basic Information

e It is recommended that you click on the Help buttons as you tab through these forms.
e Required fields are in Bold.
e Once you click on the Save & Continue button, the current page is saved and can be returned to for

further editing at any time before you complete data entry. Your name should automa tically

department?

‘ deme || | I |1 populate. Please check it is
Tille; " iilest Middle Last b spelled correctly.
Maiden Name | l@
Identification l:l ‘Q If you do not have a U.S. SSN or ITIN, If you do not have a SSN’
Please enter ‘Sodal Security Number e ng)pp“edg onet please mark if you have
SSN here O Yes No I have SSN or ITIN .
your r5) applied for one or not.
Individual Taxpayer Identification
Number
, I | & |
Student Type Options: Institution-Assigned ID Number Payroll system
Graduate Student - - You do not need to enter any
Medical Student I | € @ — . SR ; :
e e et information in this section
Not a Student
Post Doctoral | | &
Postgradute visa/Immigration status system ]
Undergradute
o Foegn | G Institution Information |
axpayer | h What department do you
rtment at Institution ?
[, Studenttype | v| Depa Eat work for?
| {——
ainee Type Options ' Occupation at Institution What is your title for that
Trainee type | Vl@ |

’—? Occupation 2 at Institution




Step 2: Individual Information

il S eoesons — Your DOB should automatically populate. Please check.

Marital Status ) Marrisd .
Osoe  (—— P¢2s¢ enter your marital status.
© Uninoun If single, skip ahead.

e e If married, please complete the remainder of the section.

Isyour spouse inthe Unted States? F)
O Yes

O No

® Unknown

Doss your spouse have any gross income fromthe United States? l-)
O Yes

O Mo

® Unknown

Isyour spouse claimed as dependent by another taxpayer for United States tax purposs? Q
O Yes

[@F ™

® Unknown

ox fckeding Complete the dependents section only if any of the following conditions apply to you: —
spouse) !
If you are 2 national of American Samoa, the Northern DQ
hh"anal:‘bnds,ord!eLB\hgi\lslands.or:eatax a >
. resident of Canadz or Mexico, enter your total number
dependents.
O

If these situations apply to you, please complete.

e — If they do not, please skip ahead.
enter your total nunber of dependents who vere with you
in the USA a2t sone tme n thecakendar year,

If you are aresdent of Inda whoenteredthe USAforthe [0 |6
primary purpose of studying/acquiring training, enter your
number of dependents who are US citizens or residents,

Teleph [ | | — Please enter a valid USA phone number for both Home and
Home Telephone in USA  Bitension
L]

Daytime telephone.
I | I |

Daytime Telephone in USA B

Foxtomber [ ] )

g : | — Your email should automatically populate. Please check.
e, | WMWM Please enter the date you FIRST EVER arrived in the US.
YO Yes O N O unknovn :

This means are you claiming Single 1 (Yes or Unknown) or Single 0 (No) on your taxes.
You are currently logged n as the Adminstrator,

[BOA Ifwuareataxr&danofthﬂepubkdl@ea(hﬂa)
=




Step 3: Address Information

USA Local Address - | Please enter your local address
here.

Address Line 1

Address Line 2

Address Line 3

City
State

’ m [ 10

Please enter your home country

Address Line 1 address here.

Address Line 2

|

|

Address Line 3 |
Gty |
I

|

Province/Region
Regional Postal
Code

Country

You are currently logged in as the Administrator.

Save & Continue >
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Step 4: Additional Information

Country of
Passport/Citizenship

Passport Number |

Passport Expiration |

| DD-Mon-rYyy

Date

Are you also a U.5.
citizen?

O ves ONo ® Unknown -

|- What is your passport number?

(2

- ) What country issued your passport?

Did you become a US Citizen?

Country of Tax
Residence |

v|- 9

Self-Employment

Do you have an office regularly available

Fill out this section only if you are self-employed.

Other Information

Where were you living prior to coming to the
us?

If you are unsure of these

answers, please leave as
—

unknown.

to you in the USA? OYes OnNo  ® Unknown (2
Are you the redpient of a foreign grant? )
{i.e. @ non-service scholarship or ves (Mo (® Unknown Q
fellowship)
Have you proven to the IRS that you
have a doser connection to a foreign ves (Mo % Unknown 9
country than to the LSA?
Have you submitted an application to
become a US lawful permanent resident? Oves One @ unknown Q

i -time program? () Yes () Mo (® Unknown @ —
Do you wish to daim treaty benefits i
they are available? Oves One @ unknown Q

You are currently logged in as the Administrator,

Save & Continue >

© 2002-19 Thomson Reuters, Al rights reserved.

Must indicate yes for treaty
benefits




Step 5: Visa/Immigration Status History

Flease list all visa activity that satisfies any of the following criteria:

+ \fisa immigration activity within the past three calendar years.
« F, 1, Mor (Qvisa immigration activity since January 1, 1985.
+ \lisa immigration activity since January 1, 1985 for which you received treaty benefits.

When you are finished, click the Continue button at the bottom of the page.

enter a record, or simply click the Continue button at the bottom of the page if you have no visa

You have not yet entered any visa information. Click the Add New Record button below to
immigration history to enter. If you need assistance, contact your institution administrator.

‘ ‘ Add New Record )

You are currently logged in as the Administrator,

Log out

{© 2002-12 Thomson Reuters, All rights reserved.

Please add a new record for each VISA status you have held.

If you remained on the same VISA and went home for
summer/winter/holiday breaks - you do not need to add separate
records. Just use the end date on your I-20 as the expected end of that

VISA status.




Please complete the BOLDED information that pertains to your Visa status on this
screen.

Save & Contmue when flmshed

(S VPl
Use ﬂ'1|s namgahon bar to move qmddyr among pages without saving.
By holding your mouse pointer over a page number the title of the page will appear.
To save changes to a page, use the Save & Continue button at the bottom of the page.

Create a New Visa Immigration Record

Visa information may not be saved unless the Immigration Status, J Subcategory, Primary Purpose of
Visit, Tax residence country before entering US and Date Fields are completed. Please complete these
fields and then click the Save & Continue button at the bottom of the page.

<

<
PQOPPQPQ00Q

Immigration Status

Primary Purpose of Visit

Tax residence country
before entering US

Treaty Benefit Taken as

Visa Mumber | |
First Day in U.%. in this |
Status
Last Day in U.%. in this |
Status

|

1 Subcategory | Mot Applicable v|
|
|

| DD-Mon-yyYY

| DD-Mon-yyYY

You are currently logged in as the Administrator,

Discard Changes Save & Continue >
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Administrator Confirmation

[EMployee Name _has sent you Immigration Status information with the certification as stated
below. To make changes to the approval status of you or the User please use the checkboxes at the bottom
of the page.

If you would like to submit this form please read the following statements:

I hereby authorize Binghamton University to release this information to Thomson Reuters (Tax &
Accounting) Inc., 2395 Midway Road, Carrollton, TX 75006 for the following purpose: technical software
support for the International Tax Navigator system.

I hereby certify that all of the above information is true, complete and correct. I understand that if my status
changes from that which I have indicated on this form I must submit a new form to the appropriate
Department.

If you agree to these statements and would like to send this information to your institution, click the Finish
button below. You will not be able to make any more changes without permission from the administrator at
your institution.

Once you have completed Confirmation |

all. prior screens, click ‘ []  The foreign national has approved this information and sent it for review.
this box!

[[]  The administrator has approved this information.

Then Select
@ i)

Send email to to be corrected.
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Next Steps.....

| will review the information that is submitted and will let you know if | have any questions.
If I have no questions, | will move forward with your tax analysis.

Once the tax analysis is complete, | will contact you with the results of the tax analysis.

If there are no treaty benefits available to you, there will be no further action to take.

If treaty benefits are available to you, forms will be sent to your local home address or email address to
complete.

Once | receive those forms, | can update our payroll system to provide those treaty benefits to you.

Treaty benefits are only good for the calendar year, so in order to take advantage of the benefits new forms
have to be completed every year.

Thank youll!!



